
How to Guides - Managers
View your teams past reviews 

Step 1: Click on the ‘Your Team’ tab on the 
homepage and then click the ‘Your Team’ 
drop down. 

Step 2: Click on your team member, then 
‘Performance’ and then ‘Reviews’

Step 3: Click on the review you want to 
view 

Note: 
• If a review wasn’t completed you won’t be able to 

open or view it. 


